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Time for session: 20 minutes

CV Breakout Sessions Worksheet
 
Highlight relevant information in the job advertisement on the host screen.
1.     When reading the job announcement, what are the key skills that are required for the position?
 
2.     Can you identify other information from the job announcement that can be important to include in your CV?
 
Annotate this worksheet on the host screen to answer the questions.

3.     Now that you have identified key information in the job announcement, what do you think you should include in your CV to best address the job announcement?
 
        What sections or headings should there be? 
 
What should be included in each of these sections?

How might you address skills or experiences in which you are not proficient?
 
4.       How should you organize your CV to highlight how you have the necessary skills and other requirements?

Would you change the order of the headings and subsequent materials on your CV?
 
What items should be at the beginning of your CV to best describe yourself for this job announcement? 
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